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Premium
Welcome to Hudson Primary School’s
Little Acorns Nursery
Admission Pack
We are delighted you have chosen to apply for childcare at Hudson Primary School’s ‘Little Acorns’ Nursery. In this pack you will find lots of information about the nursery and the childcare we provide, including;
· Frequently Asked Questions about our Nursery 

· Little Acorns Nursery ‘Policy – Admission to Nursery

· Nursery Sessions Preferences Form
· Application Form

· Photo consent 

· Medical Forms

· School Term Dates

We are committed to working in partnership with you to assist the learning and development of the children in our care. It is our mission to provide a service of excellence to our families. We will recognise and act on each child’s individual development and truly believe that our nursery is a home from home.

In order to apply for a place, you must return a signed copy of the terms and conditions, a completed application form and your session preferences form. We also need to see your child’s birth certificate when you bring your forms back.
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Frequently Asked Questions …….
Hopefully this document will provide all the answers needed but if not, 

please do not hesitate to call the school.

When can my child start at Hudson Primary School Little Acorns Nursery?

To decide when you want your child to start at Little Acorns nursery, your decision may depend on your child’s age and whether you are eligible for free childcare. The table below shows information which may help decide on the best time for your child to start their learning journey with us!

	Age of Child
	Childcare Details

	Up to and including their 3rd Birthday 
	We’re sorry but we are not able to provide childcare 
Children are entitled to 15 hours’ worth of free childcare from 2 years old, however this provision is not available at Hudson Primary School.

For the same reason, we are unable to offer any paid childcare places either for this age group.

	3 years old onwards
	We are able to provide childcare the term after they turn 3.
Some children are eligible for 30 hours’ worth of free childcare whilst others may need to pay for their provision.


We aim wherever possible to welcome all new children at the start of a new school term. This makes it easier for us to plan a successful start to your child’s education journey and ensure that we can visit your child at home, understand any specific needs they may have and arrange a ‘stay and play’ session to introduce and successfully integrate your child into our nursery.
As detailed in the table below, your child’s starting date will depend on your child’s birthday. 
	If your child turns 3 between
	Your child can start with us from the term that commences after

	1st September and 31st December
	the following 1st January

	1st January and 31st March
	the following 1st April

	1st April and 31st August
	the following 1st September


For example, if your child is born on 19th January, they would be eligible to start with us after the 1st April.  Please be aware that the school term may start after that date. Our term dates for the current academic year are included in this pack.
When should I apply for my child’s place in Nursery?

We currently accept applications for up to one year in advance of your child starting with us. Therefore, we recommend making contact at this point to obtain the latest information pack and application forms.

How much is childcare in Hudson Primary School’s Little Acorns Nursery?

Many parents may be eligible for 30 hours of free childcare from the government.

Responsibility for finding out and claiming your free 30 hours of childcare remains with yourselves and unless you advise us you are eligible by supplying and renewing your eligibility code, we will have to charge for the sessions your child attends. 

All 30 hours codes issued from the government come with an eligibility or ‘start’ date and last for 3 months. We will only be available to offer free childcare from the eligibility date. Your eligibility date cannot be backdated and any childcare taken before your eligibility date or following the expiry of your code will be chargeable.

Please note, whilst parents are allowed to use their 30 hours worth of free childcare across more than one nursery provider. Hudson Primary require that you use a minimum of 15 hours with us. This is to ensure we can provide a level of consistency in your child’s education and successfully claim our fees from the government on your behalf.

If you are not eligible for free childcare or you wish to add additional sessions, these sessions are chargeable and full details of these costs are below. 
	Sessions
	Session Details
	Cost

	AM Session (Monday to Friday)
	8.45am – 12.15pm
	£21.25

	PM Session (Monday to Friday)
	12.15pm – 3.15pm 
	£18.50

	AM Session Lunch time (Monday to Friday)
	School Meal of the Day
	£2.70

	Late Pick Up Charge
	every 15 minutes
	£5.00


Please note - AM sessions include lunchtime care.  Therefore, if you have selected a morning session, a lunch must be booked or packed lunch provided. Please indicate this on your application form. 

Unfortunately, a late pick up charge will be applied regardless of whether you pay for your childcare if you don’t collect your child on time and unfortunately, you may lose your nursery place if you regularly pick your child up late from their sessions. 
Once confirmed, your sessions will remain in place until your child leaves nursery. If you wish to change your sessions, this must be done in advance by contacting the school office. Any request to change will be considered before it is confirmed with you, so please leave appropriate time for this process to happen.

All nursery sessions are paid for via ParentPay, our online payment system. Payment of your account must be kept up to date. All accounts will be monitored half termly with contact made by email at the end of each term if your account needs to be settled. We reserve the right to withdraw your nursery place if payment of your account is not settled in full when requested.
Parents may wish to pay for your nursery provision using tax free childcare vouchers. You must inform us when they wish to use these vouchers to pay for childcare and advise the school when a payment has been made so we can credit your account. Other vouchers schemes accepted include Sodexo, Fideliti, Edenred and Student Finance.
Please provide the school with the following information and send this to admin@hudsonprimary.co.uk 

· Your individual code

· Name of Child

· The exact amount paid in Vouchers

· Date that the payment was made

These payments will be applied to your account once you have informed us.

We understand from time to time it may be necessary to collect your child early or drop off your child late for their session. No discount can be offered in these situations and we respectfully request that early collections or late drop offs of this nature are kept to a minimum.

I think I am eligible for the free 30 hours of childcare, what do I need to do?

Applications for the 30 hours’ worth of free childcare is administrated by Sefton and their appointed agencies. The following information has been lifted directly from the Sefton Council website. For further information, please visit www.sefton.gov.uk and type ‘Childcare in Sefton’ within the Search option.

To see if you are eligible and apply online, please visit: http://www.childcarechoices.gov.uk/ to get a reference number to take to the nursery/childminder. The childcare provider will need the reference number to confirm the additional hours.

Parents should apply when the child turns 3 to ensure Government funding is available the following term.  Eligibility codes must be obtained before the end of term to claim funding for the following term.

Codes obtained after the deadline date will not be verified.  Codes have to be refreshed every 3 months and reminders will be sent to you direct from your Gov.uk Gateway account.

How do you determine who gets a place at Hudson Nursery?

Sefton Council leave the criteria for Nursery admissions to individual providers. Due to being over-subscribed in recent years, we now feel it is necessary to document and advise you of the criteria used to allocate Nursery places as this may influence your decision to apply to join us. 

Our admissions criteria are shown in our enclosed policy. This will be used in conjunction with your Session Preferences form to allocate sessions to you.

Please note – as the nursery and reception admissions process are entirely separate, a place in Hudson Little Acorns Nursery does not automatically mean that your child will obtain a place in reception. Parents should follow the process outlined on the Sefton website for applying for Reception places.
Where do I drop off and collect my child?
For our morning sessions – drop off is via the Cinder Path and collection is via the main school entrance. Parents should wait for their children in the outer reception.
For our afternoon sessions – drop off is via the main entrance and collection is via the Cinder Path. Parents should wait for the children to be collected in the outer reception.
For all day sessions – drop off and collection are both via the Cinder Path.

The entrance known as the ‘Cinder Path’ is at the rear of the main school adjacent to the enclosed MUGA (Multi-Use Games Area), which is accessible from between 112 and 114 Grosvenor Road. Parents should make their way to the school end of the Cinder Path and wait for the gates to be opened for collections and drop offs. If there are any problems gaining entry, please call the school directly on 0151 526 1568 for further instruction.

We appreciate that you will be anxious about leaving your child on their first day and your child will probably feel exactly the same.

Our nursery staff will use their experience to explain the best way ‘separation’ between you and your child can be achieved in order to settle your child and avoid any undue stress. Parents are welcome to contact the school should they wish to enquire how their child is during their time with us.
Experience shows us that most children settle into their nursery routine within two weeks.

Each child has a key worker, they will be introduced to you when you join the nursery.  There will be a photo of your key worker on the door, together with their group of children.  There will also be a photo of them in your child’s Learning Journal.  All our staff are DBS checked (Disclosure Barring Service) and have the relevant qualifications.  

The school offers additional wraparound care, which is chargeable and operates from 7.45am until 5.00pm. Owing to availability, it is best to book any additional wraparound care once your sessions are confirmed and your child has started. All wraparound places and booked and paid for in advance using our Parent Pay system.
What happens if my child is sick or needs medication?

We comply with the government’s guidance on infection control in schools and other settings.

Children should not attend the nursery if they are suffering from sickness, diarrhoea, an infectious illness or have any non-specific rashes until they are symptom free or cleared to return to the nursery by a doctor. If you are unsure whether your child is able to attend nursery, please speak to a member of the school office staff.

If your child becomes ill while at the nursery, a staff member will telephone to inform you of your child’s illness and if necessary ask that you collect your child immediately.  If we are unable to reach you then we will call other authorised contacts. 

In the event of an injury, the nursery will administer first aid as appropriate and/or arrange for the child to be transported to the nearest hospital.

The nursery may only administer medication to your child when a doctor or dentist has prescribed it and you have completed the appropriate documentation.  Prescribed medicine displays a sticker from the dispensing chemist and should be dated appropriately.

Detailed information on our sickness and medication policies can be found in our policy file and a copy of the ‘Guidance on infection control in schools and other settings’ is displayed on the parent’s notice board.

A child’s attendance at the nursery whilst on medication will be at the discretion of the headteacher. 

The nursery will as part of its standard practice apply sunscreen to children before allowing them to go outside in sunny weather.  We ask all parents to supply your own sunscreen, the brand must be one that does not contain allergens which might cause risk to other children.  

Parents should provide their child with the appropriate clothing such as long sleeve tops and a sun hat etc to allow them to be outside in sunny weather.
How do I change my nursery sessions?
Subject to availability and the nursery’s minimum session requirement, you may reduce, increase or change the number of sessions providing you give the appropriate level of notice.

Any change which reduces the number of sessions requires 4 weeks written notice.  If you give less than 4 weeks written notice, you will be required to pay for the original number of sessions booked for the remainder of the notice period.

Any change which increases the number of sessions can be put into effect immediately, subject to availability. 

Ad-hoc sessions can be arranged in an emergency so long as your account is up to date and we have the availability and notice to arrange this. 

Should you wish to terminate your child’s place, the nursery requires you to provide a minimum of 6 weeks written notice.  The Nursery reserves the right to terminate a child’s place with immediately effect if a serious breach of our Policy occurs or if termination of a place is considered by the Nursery at its discretion to be in the best interests of the Nursery and/or the continuing welfare of the child, other children at the Nursery or the staff.  

If you do not pay for childcare and do not give the required 6 weeks’ notice period, you may be unable to receive free childcare from another setting for the remainder of the notice period.
Other things we think would be useful ….
Our school publish a weekly newsletter which is published on our school website and our communication platform Class Dojo. All parents will receive a login and access information for Class Dojo once your child has started. This is our main communication link with parents.

Our nursery children enjoying playing outside in all weathers so may get their clothes a little bit mucky at times! Many of our children wear the Hudson school uniform which is available from Sefton School wear on Dover Road, however season appropriate clothing such as t-shirts, jogging bottoms and jumpers can also be worn. We also recommend to bring a pair of wellies in to keep in school should they ever be needed.

If your child is still in nappies, please ask for an ‘Intimate Care’ form to give permission for us to take care of your child’s toileting needs. Please speak to our nursery team so we understand what is needed. We do ask you to provide your own nappies and wipes for continuity and allergy reasons. 

All nursery pupils have the option of a morning snack of milk and a piece of fruit. If this could be a problem, please speak to a member of the nursery team.

Any more questions?
This document combined with our terms and conditions document should answer most questions, however please speak to a member of the nursery staff or contact the main school office if you have any questions and we will do our best to answer or direct you to the relevant agency if required.
Lastly .......
We appreciate this is a lot of information to take on board and staff in both the nursery and the main school office are happy to help you in understanding what we can offer, what you are eligible to receive and how to fill in your application forms correctly.

Hudson Primary School

Policy for the admission of Nursery aged children to Hudson Nursery
Admissions Criteria:

The total number of nursery places available for pre-school aged children is a maximum of 60 part time places.
The Governors will not place any restriction on admissions for any one academic year unless the number of children for whom admission is sought is likely to exceed this number.
 

Access to the free offer of 15- or 30-hours Early Education:
 

· Children are eligible to access the Free Universal Entitlement to Nursery Education (30 or 15 hours) at the beginning of the term after their third Birthday.
· The 15-hour offer is universal for 3-year olds.
· To be eligible for the 30 hours offer parents must:
1. Earn the equivalent of 16 hours at the National Minimum Wage or the National Living Wage
2. Earn less than £100,000 each
3. Both be working, unless it is a single parent family.
4. Apply through the Government’s 30-hour scheme and confirm a 30hr code prior to starting.
· If places are available we may admit children at the beginning of the term in which they become 3 (We refer to these children as rising threes). In these cases, the start date will be agreed between Nursery Staff and parents based on the child’s readiness to begin Nursery Education. Rising threes will be able to access 15 hours free or they will be able to take up the 30-hour offer, if eligible at the start of the term following their third birthday.
· Vacancies occurring between these admission dates will be filled immediately, usually from the waiting list.
· Governors have reserved a limited number of places for children of families eligible for 30 hours free early education.
· 30- and 15-hour places will be filled by families wishing to take up the full offer in the first instance and then on a first come first served basis.
· The governing body aims to provide each 3-year-old child with a minimum of three terms nursery education.
· A waiting list is in place and names from the completed application forms are entered on the waiting list, on or after the child’s second birthday.
· Children’s names are moved between sections of the waiting list as places become available.
· The waiting list is ordered according to the termly dates of admission, with children allocated to a date according to age or of date of application for a place.
 
In order to ensure that you and your child get the best from the Nursery Education we provide:
 

· All children and families will access an induction programme to support children’s entry to the Nursery School.
· Irregular attendance without sufficient explanation may, at the discretion of the Headteacher and governing body, be construed as grounds for a child’s withdrawal from the nursery.
· Hudson Primary School operated a ParentPay cashless system, your account should remain in credit at all times.
· Appropriate medical and personal information about children admitted must be made available to the Headteacher and all staff at Hudson Primary Nursery and will be treated as confidential
Prioritisation of places:

In the event that demand for places exceeds supply Governors will admit by use of the following criteria which are listed in priority order:
 

1. Children in the care of the Local Authority.
2. Children with siblings attending the school at the time of admission.
3. Children who live closest to the Nursery School, based on the proximity of their home address to the school. Distance will be measured on an ordinance survey map as a straight line.
4. Children who take up the full offer (15 hours or 30 hours).
5. Ten per cent of places for any admission date to be filled at the discretion of the Headteacher and governing body e.g. Children Looked After, Special Educational Needs
 

 

To apply for a place, please complete the admission forms, which can be collected from the school office or emailed on request and then return the completed document to then receive a receipt letter and begin the admissions process.
Hudson Primary School Little Acorns Nursery 
Data Protection Statement and Acknowledgment

We obtain and processes personal data, including sensitive data relating to families and their children as part of our registration process for child care services.  Examples of sensitive data include information on physical or mental health, such as allergies or disabilities.  

We collect personal data for several purposes; 

· ensure a safe, healthy and successful environment for the child; 

· administer medical care when necessary; 

· comply with government regulations and standards; 

· aid in the administration of services.  

By signing this, you acknowledge the following:

· You have read the data protection statement above
· You give permission for the Nursery to share information about your child with any other setting they may attend

· You accept the information concerning charges and keeping your account paid and up to date

· You have read the Policy and accept its contents
and

·  You wish to enrol your child in the Nursery and accept the place as offered
should one be available.

Signatures of Parents / Carers: 

Print names:


Date:
Hudson Primary School

Little Acorns Nursery Admission – Expression of Interest Form
	Child Surname
	

	Childs First Name
	

	Childs Middle Name(s)
	

	Childs Date of Birth
	


	Based on the information within this pack, which term do you want your child to start?
	


Childs Basic Information

	Child’s Main Address including Postcode
	

	Child’s Gender
	

	Ethnicity
	

	Religion
	

	First / Main Language
	


	Siblings that are already at Hudson Primary School
	


Parents Basic Information 
for those with designated ‘Parental Responsibility’ and reside at the same address as the child only
	Mother’s Full Name
	

	Mother’s Date of Birth
	

	Mother’s Home Phone Number 
	

	Mother’s Alternative Phone Number
	

	Mother’s Email Address
	

	Mother’s National Insurance Number
	

	

	Father’s Full Name
	

	Father’s Date of Birth
	

	Father’s Home Phone Number
	

	Father’s Alternative Phone Number
	

	Father’s Email Address
	

	Father’s National Insurance Number
	


	If another individual with parental responsibility for this child lives at a different address, please provide their name, address and contact number here
	


Other Contacts
These people will be contacted if we need to speak to you but have been unable to get in contact with the people listed above. e.g. if your child is sick and needs to go home. 
(They will also be allowed to collect your child with photo identification)
	Emergency Contact 1 – Name
	

	Emergency Contact 1 – Phone Number(s)
	

	Emergency Contact 1 – Relationship to Child
	

	

	Emergency Contact 2 – Name
	

	Emergency Contact 2 – Phone Number 
	

	Emergency Contact 2 – Relationship to Child
	

	

	Emergency Contact 3 – Name
	

	Emergency Contact 3 – Phone Number
	

	Emergency Contact 3 – Relationship to Child
	


Medical information
	Name of your child’s doctor
	

	Address of the Medical Practice they are registered with
	

	Medical Practice Contact Number 
	


	Medical Conditions / Allergies that we should be aware of
	


Is your child currently under Paediatrics / Consultant care / Portage / Speech and Language? If yes please advise below with as much detail as possible, including name of specialists and contact details.
	Do you consent to us contacting any agencies listed above as required
	Yes
	
	No
	

	Has your child had their 2-year-old health check by the health visitor
	Yes
	
	No
	

	Please list any concerns raised



	Is your child attending another nursery setting?
	Yes
	
	No
	

	If so, which?



	We ask for your permission for us to make contact with any other setting should we need to in order to aid your child’s transition to nursery, please confirm you are happy for us to do this
	Yes
	
	No
	

	What school do you wish your child to attend at reception age?
	

	Is your child in receipt of Disability Living Allowance?
	Yes
	
	No
	


I am signing to confirm that 
· the information I have given on this form is true
· I have understood the implications of giving false information in relation to the nursery admissions criteria.
· I am happy for the school to submit an eligibility check for early years pupil premium based on the information I have provided

	Signed (Parent / Guardian)
	

	Print Name
	

	Date
	


Please return this form with the following documents
A copy of your child’s birth certificate

Session Preferences Form

Signed Data Protection Statement and Acknowledgment

Photo consent Form
Medical Form
Hudson Primary School

Little Acorns Nursery Admission – Session Preferences Form


Name of Child

These are the sessions available within our nursery

	Sessions
	Time of the Session
	Cost

	AM Session (Monday to Friday)
	8.45am – 12.15pm
	£21.25

	PM Session (Monday to Friday)
	12.15pm – 3.15pm 
	£18.50


Please indicate your preferred sessions below. We will confirm the sessions we can offer based on your preferences the term before your child starts. 

If we are unable to allocate some or all of the sessions requested, we will contact you with alternative suggestions.

	Session
	Session Description
	Please indicate days required

	A
	Mornings 

8.45am – 12.15pm
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	I require a lunch at an additional charge of £2.70 per day to be provided for my child

(if you intend on sending a packed lunch, please leave blank)
	

	
	
	

	
	
	

	
	
	

	
	
	

	B
	Afternoons
12.15pm – 3.15pm
	

	
	
	

	
	
	

	
	
	

	
	
	


Please indicate which is applicable
	Statement
	Tick which is  applicable

	I am eligible for 15 hours’ worth of free childcare
	

	I am eligible for 15 hours’ worth of free childcare and I am happy to pay for any additional sessions by ParentPay / childcare vouchers
	

	I have applied and are eligible for 30 hours’ worth of free childcare, my code is given below
	

	I believe I will be eligible for 30 hours and understand that I must apply and obtain my code as soon as possible prior to their start date and advise the school of this. If no code is provided, I understand the school will charge me in line with the fees shown above
	


I have applied and are eligible for 30 hours’ worth of free childcare, my code is below. 
Image Non-Consent Form – Photo and Media
Occasionally, we take photographs of the children at our school. We may use these images in our school prospectus or in other printed publications that we produce, in displays and on our website. We may also make video or webcam recordings for school-to-school conferences, monitoring or other educational use.

We also send images to the news media, or our school may be visited by the media who will take their own photographs or film footage (for example, of a visiting dignitary or other high profile event). Pupils will often appear in these images. The news media may use the images in printed publications (including local or national newspapers), on televised news programmes or on their website. They then store them in their archive.   They may also syndicate the photos to other media for possible use, either in printed publications, on websites, or both. When we submit photographs and information to the media, we have no control on when, where, if or how they will be used.

 To comply with the Data Protection Act 1998, we need your permission before we can photograph or make any recordings of your child.
Conditions of use:
This form is valid for the period of time your child attends this school. Images of your child will not be used after this time. Please write to the school if you wish to withdraw consent at any time.

1. The images we take will be of activities that show the school and children in a positive light.

2. Embarrassing or distressing images will not be used. The images will not be associated with negative or sensitive issues.

3. We may use group or class photographs or footage with very general labels e.g. ‘science lesson’.

4. We will only use images of pupils who are suitably dressed.

5. We will make every effort to ensure that we do not allow images to be taken of any children for whom we do not have permission or who are ‘at risk’ or disallowed from having their photographs taken for legal or social reasons.

6. We will take all reasonable measures to ensure the images are used solely for the purposes for which they are intended. However, we cannot guarantee this and take no responsibility for the way images are used by other websites or publishers or for any consequences arising from publication.

Please note that websites can be viewed throughout the world and not just in the United Kingdom where UK law applies. In giving your consent you understand that images may be used in printed and electronic form.   
	Please sign below if YOU DO NOT consent to your child’s image being used.

	Name of Child
	
	Date
	

	Parent / Carer Name
	
	Parent / Carer Signature
	


If you are happy for your child’s image to be used, please do not return this form but retain this sheet for information about how your child’s image will be used in school.

Medical Information about your Child

We have a medical register in school detailing any important medical information about our pupils.  Please complete the information below (Part one only if your child does not have any medical conditions or allergies) and return back to school immediately.  This information is essential if we are to offer the best possible care for your child within school hours.

PART ONE – All Families to complete

	Childs Name
	

	Class
	
	Date of Birth
	


	Does your child suffer from any medical condition or allergy?
	Yes
	
	No
	


If you have answered no, please sign below and thank you for completing this form

PART TWO – Please complete if your child suffers from a medical condition/ allergy

	What is the nature of your child’s medical condition?
	

	What type of symptoms does your child have?
	

	What type of medication does your child use?
	

	What dosage is prescribed?
	

	Is there any other information you feel we should know e.g. historical conditions / medical episodes
	


	Signed (Parent/ Carer)
	

	Date
	


Please note that we are only allowed to administer certain medication. This medication;

· must be clearly prescribed by a medical practitioner to your child 

· be within date or prescribed recently

· can only administered with the additional completion of ‘Consent to Medication Form’ 

The medical consent form is available from the School Office and should be left at the School Office with the medication.

This policy was adopted by the Governors on: March 2013


The last review of this policy was: March 2022


This policy is due for review on: March 2024


Signed Headteacher: N. Craddock


Signed Chair of Governing Body: D. Garside
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